Easy Organizer Suite™
Internet Organizer™ Module Pack
easyWebsites Organizer™ Module

Lesson 8 - How to Work with System Tables —
Categories
Part 2

Editing a Category
Editing a category is really quite easy.

1. To open a Category to edit, select the row in the Categories grid that you would
like to edit and click on the Edit button.
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2. This will open the Add/Edit Category form.

2dd/Edit Category Item (== EcE =
“Name: [B aby Embroidery Desian Websites
Parent: lEmbroidery Design Websites LI
Description: These are websites that have baby embroidery  »

desgins.

-

LastUpdated: [1,/29/2011 2:19.45 PM

* Required Field Ficture... | | OK I Cancel

3. Change the Name, Parent and/or Description in the Add/Edit Category form.

For this lesson, let’'s change the name to 1 Granny Smith Apple:
Name: Baby Embroidery Design Sites

Now click OK to save your changes.

Add/Edit Categony Iterm E’ @
“Name: ]Baby Embroidery Design Sites
Parent: |Embroidery Desian Websites |
Description: These are websites that have baby embroidery  »
desgins.

-

LastUpdated: [1,/23/2011 2:19.45 PM

* Required Field Picture... 0K Cancel
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4. You will notice that any changes made to the name of the Category can be seen
in the Categories System Table
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5. To save your changes, you can click on the Save icon in the toolbar, or select
File > Save from the menu.
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6. Now you will see your edited category in the Available Websites pane.
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Congratulations! You have just edited a category!
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Deleting a Category

1. If you want to delete a Category, select the row of the category in the Categories
System Table. Then click on the Delete button at the top of the Categories
System Table. You can also select Tools - Delete Row in the menu, or right
click and select Delete Row from the context menu, or click on the Delete Row

icon in the toolbar.

i Easy Organezer Suite - i E=3
S Eile Edit View Tools Modules Window Help -8 x

e 9 RIS <]~ ¢ inial (x|
'll Available Websites ‘] Categories w Links
|

[rm [
Caegany Wot =] T Show Dalstes | Add ] Delete |
[ s | ke | D | ] e <] | l' ll
D Nane Deacagion oo iRt Fdabae Ao
B - Eay Oiganaes Sube Webate: Module Packs Otticsal Mudntl?.":'.'.":.'f“i‘.‘..";’." Madute Packs of Ensy Crgantzer "‘""]
=4 f"b;dyil "D;'x:!k'Web& 4 07 Embrodety Sotwe \Webater Wit for andeodeny softvas
ty Detign Sdet
[} E:nw, 1hoeads Webstes 05 Emiiodery Theeads Webctes  Webmee that have emtrodery thread
_| Embrodary Sotwass Webstes i Embrodety Desgn Web Wi that have desy desgn
39 Mrtimbte Pavorle W dbaes 4 Esy Digange Sobe Webisles  Officasl mebetes of Easy Drgartos Su frages
SO0 My Umste Favarte Webites  Thete are my altoee favaele webste

“v.‘v. WO VMRS TN Dives By om l: styodt [ E Sy (

» SO000 [ R by £ sstvotory Desgrn S2n

“ | ..‘.J

' D'Websdes

Page 6 of 9
© 2011 Tea Rose Software Corp. All rights reserved.



easyWebsites Organizer™ Lesson 8 — Part 2 - How to Work with System Tables - Categories

2. The system will ask you if you are sure you want to delete the category, and if so,
click on the Yes button to delete the Category. Otherwise, click on the No button.
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3. If you selected Yes, then you will no longer see the Category in the Categories

System Table.
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4. To save your changes, you can click on the Save icon in the toolbar, or select
File > Save from the menu.
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Congratulations! You have just deleted a category!

You have now finished Lesson 8! There are no more lessons in the easyWebsites
Organizer™ Lessons series. You have completed them all now!
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